GENERAL TERMS AND CONDITIONS OF THE ON-THE-JOB TRAINING
general terms and conditions for a cooperation agreement concluded with entities offering on-the-job training on accepting university students for training
1 Scope of the General Terms and Conditions (GTC)
These General Terms and Conditions shall apply 
on the one hand to
The higher education institution offering study programmes involving on-the-job training:
Budapest University of Technology and Economics (Faculty of Economic and Social Sciences)
registered office: H-1111 Budapest, Műegyetem rkp. 3., 
institution code: FI 23344; 
and the entity with legal capacity or sole trader who accepts university students studying at the programme of the BME GTK below for on-the-job training and enters into a cooperation agreement to this effect pursuant to Government Decree 230/2012 (VIII.28.). 
These General Terms and Conditions apply to the following programmes:
Bachelor programmes and modes of study:
· Finance and Accounting bachelor programme, full-time 
· Business Administration and Management bachelor programme, full-time 
· International Business Economics bachelor programme, full-time 
The General Terms and Conditions of the on-the-job training shall define the general requirements of the on-the-job training to be completed by the Students studying in the programmes of the BME GTK listed above. In completing the on-the-job training, both the Host Entity and the Student shall act in compliance with the applicable laws and these General Terms and Conditions unless agreed otherwise. 
2 The purpose of the on-the-job training 
The purpose of the on-the-job training is to provide students with an opportunity to put theory into practice in a job they can fulfil with their prospective degrees and to improve their employee competences required by their respective professions, to gather knowledge and proficiency related to materials, tools and technologies, and to gain experience in how personal relationships and cooperation work during work processes, in what evaluating and self-assessing behaviour is expected to solve tasks, and how innovation skills can be improved. 
By facilitating the above, the Host Entity grants an opportunity for students to perform business management, business administration, financial and management related activities pursuant to a cooperation agreement concluded with the BME GTK acting for and on behalf of the Budapest University of Technology and Economics. 
3 Fulfilment of the on-the-job training 
The Host Entity undertakes to receive the student(s) named in the Letter of Acceptance for on-the-job training for the periods agreed in advance. The on-the-job training shall be completed at the registered office, business site of the Host Entity, or at any other venue designated by the Host Entity as suitable for completing the on-the-job training under the supervision of the professionals of the Employer. 
The on-the-job training shall not affect the student status. 
4 How the Host Entity certifies and evaluates the fulfilment of the on-the-job training 
Upon the completion of the on-the-job training the performance of the Student, including possible omissions, if any, shall be evaluated in writing by the representative of the Host Entity appointed to do so. Should the employment be terminated for any reasons during the term of the on-the-job training, the Host Entity shall issue a certificate of the time completed by the Student and inform both the University and the Student about the reason for the termination in writing. The successful fulfilment of the on-the-job training shall be certified with the form “Performance Certificate — Completion of On-the-job Training” filled in and signed. The completion of the on-the-job training shall be evaluated by the external consultant representing the Host Entity by filling in and signing the form “Evaluation by Consultant at Workplace”.
5 Terms and conditions of the Host Entity’s participation:
The Host Entity and the Budapest University of Technology and Economics (represented by the BME GTK for programmes stipulated in Clause 1) shall enter into a cooperation agreement complying with Government Decree 230/2012 (VIII.28.). 
The Host Entity undertakes 
(1) to enter into a student employment contract with the Student (unless the Student is received under an agreement concluded with a school cooperative);
(2) that if pursuant to the law a remuneration is to be paid for the work performed by the Student, it shall be paid to the Student and accounted for in the amount agreed in the student employment contract which shall not be less than the minimum amount stipulated by the law; 
(3) to ensure that the Student is given suitable tasks with relevance to his / her studies; 
(4) to provide the place and equipment necessary for the fulfilment of the on-the-job training, together with the required professional supervision, control, and to ensure the availability of the required protective equipment, if any; 
(5) to provide HSE training for the Student prior to the commencement of the on-the-job training; 
(6) to set the daily working time during the on-the-job training so that it does not exceed the 8 hours; 
(7) to only employ the student within the scope of the on-the-job training and in compliance with the applicable laws; 
(8) to certify the completion of the on-the-job training and provide written assessment of the professional knowledge and competencies acquired by the student by filling in the forms used by the BME GTK and presented by the student for this purpose (hereinafter the “Performance Certificate” and “Evaluation by the Workplace Consultant”).
6 The BME GTK terms and conditions of participation applicable to the organisational unit representing the Budapest University of Technology and Economics during the on-the-job training and the term of the related cooperation agreement:
The BME GTK 
(1) is responsible for ensuring the school training of the students in the study programs indicated in Clause 1, including the coordination of the on-the-job training with the entities offering such trainings;
(2) helps Host Entities to select students for the on-the-job training; 
(3) ensures the academic and methodological supervision of students by appointing internal academic consultants; 
(4) provides Host Entities as entities offering on-the-job training, with the data, information required for the on-the-job training;
(5) assesses practical competencies within the framework of the complex development of professional skills and competencies and based on the evaluation provided by the Host Entities. 
7 Miscellaneous 
The BME GTK reserves the right to amend these General Terms and Conditions unilaterally if such becomes necessary as a result of some changes in the law, the organisation of the study programmes or for some other reasons. It also reserves the right to publish such amendment on its website.
The duration, the manner of performance and the certification of the fulfilment of the on-the-job training shall be governed by the rules of the Hungarian law and in particular the applicable provisions of Act CCIV of 2011 on National Higher Education as well as Government Decree 230/2012 (VIII.28.). 
The parties to settle all disputes arising from this agreement in an amicable way, by way of negotiations. If such negotiations fail, the parties agree to submit themselves to the jurisdiction of the Hungarian courts to finally decide the dispute.
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